Ethics Review Portal — Quick Start Guide.
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Applicant Tasks

Use the link on the ethics intranet site to access the ethics portal. Read the instructions and then
click the ‘Start New Ethics Application’ button.
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Department of Engineering Ethics Applications

Use of this app: You can use this app ta submit an approval request to the Ethics committee if your proposal involves human participants or any personal data.
This includes

« The collection of new data from human participants (e.g. interview, cbservation, survey).
» use of secondary data (e.g. existing survey data, interview transcripts).

Do Not Use This App if your research involves NHS patients, data, staff or facilities. You will require approval from the Health Research Authority and for NRES
Ethics approval; contact researchgovernance@medschl.cam.ac.uk with a copy to research-ethics@eng.cam.ac.uk

If your research involves animals or animal/human tissue samples, contact both Dr Timothy O'Leary (tso24@cam.ac.uk) and Prof. Michael Sutcliffe
(mpfst@cam.ac.uk).

Start New Ethics Application

My Applications

#106 e Status: Withdrawn

Status: Withdrawn

7

#100  Wearable biesensors

#98  Trial of full ethics review process Seatus: Withdrawn

Secand test of light touch ethics review Seatus: Form Approved T

Light-Touch review

Fill out the details of your project title, funder, supervisor, division and then toggle the buttons that
apply to your project. Selecting either of the top two will trigger a light-touch review. Click ‘Continue’
when finished.
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Power Apps | CUED Ethics Applications

NIVERSITY OF
MBRIDGE

Department of Engineering Ethics Applications

Title of Project Titel
Funding Body Funder

Pl/Supervisor Derek Matthews

Wait for list to load and select PU/Sugerviser fram options displayed

Derek Matthews

X5 (if applicable) RG Number (if applicable)
Does the proposal involve collection of new data from human participants? ‘) Yes
Does the proposal involve the use of secondary data from human participants? D Yes
will your study involve deliberately misleading human subjects in any wa... C’ No
Is there any risk of participants experiencing physical or psychological distress or dismmfo.c’ No

Does the research involve children or other vulnerable populations? c’ No

As lead researcher you are obliged to bring to the attention of the Engineering Department’s Research Ethics Committee any issues with
ethical implications not clearly covered by the above checklist.



https://www.researchandfinance.eng.cam.ac.uk/ethics

You will be asked to confirm that your project does not involve highly sensitive personal data. CUED
REC does not review application of this type, which should instead be sent to the school committee.
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Department of Engineering Ethics Applications
Ethics Application #133: Titel
Assessing very high risk personal data use

Applications should normally be referred for advice from the University's DPO where the application proposes:

» Utilisation of personal data that is highly and unusually sensitive, particularly where publication of this information could be extremely harmful to the career or
personal life of the individual concerned especially where it concerns vulnerable groups.

= The processing of personal data that, in the event of a security breach or inappropriate publication. might endanger the physical health or safety of the
individual concerned.

« Processing of identifiable biometric or genetic data or the tracking of an identifiable individual's location or behaviour where the processing poses a plausible
risk of harm or significant adverse effect to the individual to whom the data relates in a way that is unusual for the type of research being undertaken.

= Profiling individual children or other vulnerable individuals.

« The collection of sensitive personal data, the monitaring of public spaces, or the profiling of individuals on a large scale in a way that is unusual for the type of
research being undertaken.

« Direct collection of personal data without the research participant providing consent, where it would normally be provided in comparable research.

« Collection or combination of personal data using 2 highly innovative technological or organisational solution for which there is a plausible risk of harm or
significant adverse effect to individual persons that is unusual for the type of research being undertaken.

« Automated decision-making or profiling that leads to a significant effect for research participants on an individual basis (please note that this is highly unlikely
to occur in research)

Does the above apply to any of the data you are
collecting? D Yes

Continue

Clicking ‘Continue’ will take you to the form below. Fill out the description of your project and how
participant consent will be acquired. You will need to upload a Participant Information Sheet
together with a consent form. Confirm that you have read the guidance on the website and that you
have the consent of your supervisor to carry out this project. Click ‘Continue’
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Department of Engineering Ethics Applications

Ethics Application #133: Titel

(D) Description Description

() participant Consent | Consent process

Attachments If your study involves human participants please attach a Participant Consent form and a Participant Information sheet
B Consentform.docx Urves X A Please be patientwhilst
files upload and wait for

Unsavea them to appear in the list
X before continuing. ~

@2 Participant Information Sheets-1.doox

D Attach files

I have read and am familiar with the webpage Ethical review of research with human participants and (if appropriate)
have discussed it with my divisional representative.

View Webpage [RCTTII Rt ray=r) [ o] Agreed

Declaration




Full Ethical Review

If any of the bottom three toggles are selected, a full ethical review is triggered.
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Title of Project Title

Funding Body Funder

Pl/Supervisor Derek Matthews

Waitfor st 1o load and ssect PUSupe isar rom optans displayes
X5 (if applicable) RG Number (if applicable)
Does the proposal involve collection of new data from human participants? @ wo
Does the proposal involve the use of secondary data from human participants? @ o
Will your study involve deliberately misleading human subjects in any wa... @ v
Is there any risk of participants experiencing physical or psychological distress or discomfo @) ves

Does the research involve children or other vulnerable populations? @ v

As lead researcher you are obliged to bring to the attention of the Engineering Department’s Research Ethics Committee any issues with
ethical implications not clearly covered by the above checklist.

The input screen for a full ethical review has additional questions.
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Power Apps | CUED Ethics Applications

Department of Engineering Ethics Applications

Ethics Application #132: Full ethical review

(7) Description Description

(1) Risk of Distress

(i) Participant Cons... Consent

(i) Anonymity & Confidenti...

() Ethical Issues

& Consentform.docx U= Please be patient whilst files
Upload and wait for them to

Unsave | appearinte liscbefore
continuing.

Attachments
&

Participant Information Sheets-1.docx

Declaration | have read and am familiar with the webpage Ethical review of research with human participants and (i appropriate) have
discussed it with my divisional representative.

For light-touch and full ethical review, once submitted, your named supervisor will be requested to
endorse the project.



Supervisor Tasks

Named supervisors on an application will be sent an email alerting them to this fact and requesting
them to confirm that they endorse the project and are willing to supervise it. The named supervisor
must be a Cambridge-based principal investigator. Pls only can nominate themselves as supervisors.

e s ey . i arne
regular updates. The deadline for sending the x5 and the completed proposal to the ROO so they can do their checks is today — so we will clearly IZ‘

Ethics form #131 "Title" has been submitted for you to review.

«
@ ENG Research Ethics €3 Reply | € ReplyAll | —> Forward | | K

To @ Derek Matthews Tue 29/

Ethics Form #131 "Title" (version 1) has been submitted by Derek Matthews and requires your endorsement to proceed.

Please review the application by clicking on the Pl & Supervisor approvals button in the Approval App
Note: A version number higher than 1 indicates that this form has been edifed and resubmifted.

Clicking on the link in the email will take you to the following screen. Select the appropriate
application using the ‘View Details’ button.
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Power Apps | CUED Ethics Form Approvals

Department of Engineering Ethics Application Approvals

Show approvals
for: Supervisor & Pl Approvals

RIS Updates to Ethics
#131  Title Applications can take a
o minines £ pracess

Divisional Ethics Rep Submied by:  Derek Matthews Division: V'

Ethics Committee

The details of the project are shown on the screen below. If you are happy to take responsibility for
the project, click on the green button otherwise reject the application.
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Power Apps | CUED Ethics Form Approvals

NIVERS F
AMBRIDGE
Department of Engineering

Ethics form details for #131: Title
Form type submitted: Light

Submitted by: Derek Matthews
Div:V on: 29/11/2022

Funding Body: funder X5 RGNumber:

Ethics Application Approvals

Does the proposal involve collection of new data from human participants? rue
Does the proposal involve the use of secondary data human participants? false

Will your study invol i i

in any way? false

Is there any risk of p ing physical or psycholk

| distress or di:

Does the research invol
Purpose of Research: Description
Details of consent if study involves human participants: Consent

Form approved & endorsed by PlfSupervisor (Derek Matthews) on

Once a project has the agreement of the named supervisor, the workflow transfers the divisional

ethics representative for assessment.

false

Attachments

Consent form.docx

Participant Information Sh..




Divisional Representative Tasks

The ethics representative for a division will be alerted to a new application for them to
review via an email like this.

o

o e e e
e deadline for sending the x5 and the completed proposal to the RO ey can do their checks is today - 50 we will clearly [

Ethics Form #131 "Title" (version 1) requires divisional approval

i Reply | % Reply Al Forward
ENG Research Ethics € Reply | &) Reply —> Forwar [
To @ Derek Matthews Tue 29/11/2022 10:08

Cc ENG Research Ethics

() This message was sent with Low importance
Derek Matthews has submitted an ethics form #131 "Title" (version 1) that now requires divisional approval.
Please review and approve or reject using the Ethics Approval App (Select the Divisional Ethics Rep option).

Note: A version number higher than 1 indicates that this form has been edited and and may be a resubmitted application.

Clicking on the link in the email will take you to the following screen. Please click on the
‘Division Ethics Rep’ button on the left and then click on the ‘view details’ button for the
appropriate application.

@ < B ww B Ethicc 8 cpire: [ keelr @ Hom: @) Gan @ cun @ cUeD  [E Gooo  Statistics. Elementsr K@ Fulle 4 CUx + v = x
<« C Q B nitps://apps.powerapps.com/play/e/default-49a50445-bdfa-4b79-ade3-54Tb43986€9/a/117a621a-551-de7a-*  B0% ¥ O s =

i1 Power Apps | CUED Ethics Form Approvals
( OF
ABRIDGE

Department of Engineering Ethics Application Approvals

Divisional Ethics Approvals

Show approvals
for:

Pl & Supervisor

#131 Title
Sty BN Division: V.

Ethics Committee

The details of the application are shown on the following screen. You have the choice of
approving or sending it back to the applicant for minor amendments. If the application is
unsuitable for CUED REC review (eg it involves the collection of sensitive personal
information; involves NHS patients or animals), you can choose to withdraw it completely.
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Power Apps | CUED Ethics Form Approvals '

Department of Engineering Ethics Application Approvals

Ethics form details for #131: Title

Submitted by: Derek Matthews
Div:V on: 29/11/2022

Funding Body: funder X5 RGNumber: .

Does the pro{.ml involve collection of new data from human participants? rue R"“’""‘f:"‘"“
Does the proposal involve the use of secondary data human participants? false EECEs

Will your study involve deli isleading h bjects in any way? false

Is there any risk of participants experiencing physical or psychological distress or di > Withdraw this
Does the research involve children or ions? false application
Purpose of Research: Description

Details of consent if study involves human participants: Consent

Form approved & endorsed by Pl/Supervisor (Derek Matthews) on 20/11/2022 Attachments

§5 consent form.docx

Participant Information Sh...

If you click on the ‘Reject/Amendments required’ button, the following dialogue will pop up.
Please indicate the changes that are required to make the application acceptable and click
‘Reject’.

@ < BB ww BB Ethicc 8 spire: [ keelr B Hore @) Gan €@ cun € cUED  [Z Gooo  Statistics: Elementsr K@ Fulle €9 cUox + v = X
& C @ Q B ht /apps.powerapps.com/play/e/default-49a50445-bdfa-4b79-ade3-547b473986e9/a/117a621a-55f1-4e7a 0% Ty Qo s =

Power Apps ED Ethics Form Approv:

UNIVER! F
CAMBRIDGE

Department of Engineering Ethics Application Approvals

Ethics form details for #131: Title

Form type submitted: Light] m

Submitted by: Derek Marthel
Div:V on: 20/11/2022

Please enter a reason for the rejection below. This information will be sent to the applicant so
Funding Body: funder they can amend their responses and resubmit if appropriate.

Does the proposal involve Mormal R ‘ B/ U | = | o ‘ -

Does the proposal involve

Will your study invalve delil
Is there any risk of particip. Describe amendments required here Withdraw this
Does the research involve application
Purpose of Research: Descri

Details of consent if study il

Form approved & endorsed H hments

[consent form.docx

Participant Information Sh...




Full Ethical Review (committee members’ tasks)

Every member of the Ethics Committee will receive an email like the following when a full
review is triggered.

Dear Michael, Thanks for your regular updates. The deadline for sending the x5 and the completed proposal to the ROO so they can do their checks is today - so we will dearly =

Ethics Form #132 - "Full ethical review" (version 1) requires committee approval

4
@ ENG Research Ethics O Reply | € Reply Al | = Forward i

To @ Derek Matthews; @ Julia Eason Tue 29/11/2022 10:23
Ce ENG Research Ethics

Derek Matthews has submitted ethics form #132 - "Full ethical review" (version no 1) that now requires approval by the Ethics committee.
Please review this application using the Approval App (Select the Ethics Committee option).

Note: A version number higher than 1 indicates that this form has been edited and may be a resubmitted application.

Allfolders are up to date.  Connected to: Microsoft Exchange [im] -——h— 100%

Clicking on the link in the email will take you to the following screen. Please click on the
‘Ethics Committee’ button on the left and select the appropriate application by clicking on
the ‘View Details’ button.
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Department of Engineering Ethics Application Approvals

Ethics Committee Approvals

Pl & Supervisor Updotes to Etbics

#132  Full ethical review m

Divisional Ethics Rep Submitted by:  Derek Matthews Division: V

Show approvals
for:

Ethics Committee

This will bring up the following screen showing the details of the application.
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Department of Engineering Ethics Application Approvals o

Close

Ethics form details for #132: Full ethical review -
—— e
Version no: 1

Submitted by: Derek Matthews
Div:V on: 11/29/2022

Reject/Amendments
Funding Body: Funder ~ X5:  RG Number: required

Does the proposal involve collection of new data from human participants? false

Does the proposal involve the use of secondary data human participants? false

Will your study involve deliberately misleading human subjects in any way? true

Is there any risk of partici iencing physical or ical distress or di

Does the research invelve children or other vulnerable populations? true

Purpase of Research: Description

Details of physical or psychological distress or discomfort risks : Risk Attachments
Details of consent if study involves human participants: Consent

for ensuring ity and fality: Anonymity Consent form.docx
How will ethical issues raised by the project be addressed: Issues

Withdraw
aj

Participant Information Sh...

You have the choice of approving, sending it back for minor amendments or withdrawing it
completely if it is inappropriate for CUED REC review (eg it involves the collection of
sensitive personal information; involves NHS patients or animals). All committee members
are alerted whenever a review decision is made.
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Power Apps D Ethics Form Approvals
' UNIVERSITY OF
CAMBRIDGE

Department of Engineering Ethics Application Approvals

Ethics form details for #132: Full ethical review

Form type submitted: Full [ cancer |

Version no: 1

Submitted by: Derek Mard Please enter a reason for the rejection below. This information will be sent to the applicant so
Div: V on: 11/29/2022 they can amend their responses and resubmit if appropriate.

Funding Body: Funder Nermal B / U ‘ @ ‘ o ‘ : ‘
Does the propasal involve

e ot Describe the changes required here|
Will yeur study invalve de]

Is there any risk of partici 2Pl n
Does the research involve]
i S
Bt o
Details of consent if stud;
Arrangements for ensuri
How will ethical issues rail

hments

[Fonsent form.docx

Participant Information Sh...




Light-touch and full ethical approval (applicant tasks)

If your application is not acceptable in its current form, it will be returned for amendment
and you will receive an alert similar to the email below, which will give the reasons that the
application was rejected and what needs to be done to make it acceptable.

1 e - - - - — [Ad]

Ethics form # 127 "Dominic Raab experiment” has been rejected by the Ethics Committee

&
@ ENG Research Ethics €3 Reply | € ReplyAll | —> Forward | | K

To @ Philip Guildford Wed 16/1
Cc @ Derek Matthews

Derek Matthews has rejected your ethics application for the following reason:

There is clearly a risk of subject distress or injury, how will the researchers address this?

Please review, update and resubmit your form using the Ethics Application App

All folders are up to date.  Connected to: Microsoft Exchange (imi] ——h—+ 100%

Click on the link in the email and you will be taken to the Application page where you can
select the application that requires amending by clicking on the ‘View/Edit’ button.
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i Power Apps | CUED Ethics Applications
B CAMBRIDGE
Department of Engineering Ethics Applications

Use of this app: Y¥ou can use this app to submit an approval request to the Ethics committee if your proposal involves human participants or any personal data.
This includes

« The collection of new data from human participants (e.g. interview, observation, survey).
» use of secondary data (e.g. existing survey data, interview transcripts).

Do Not Use This App if your research involves NHS patients, data, staff or facilities. You will require approval from the Health Research Autherity and 7or NRES
Ethics approval; contact researchgovernance@medschl.cam.ac.uk with a copy to research-ethics@eng.cam.ac.uk

If your research invelves animals or animal/human tissue samples, contact both Dr Timethy O'Leary (tso24@cam.ac.uk) and Prof. Michael Sutcliffe
(mpfst@cam.ac.uk).

My Applications

2133 Tite Status:
#132  Full ethical review Status Rejected
c e Status: Form Approved

5
£130 Title Statusi T

This will take you to a screen like the one below where you can make the changes / add
clarifications as requested in the email.

Once the changes are complete, click on the ‘Resubmit Form’ button to return your
application to the committee.
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Full ethical review
FundingBody Funder

Pi/Supervisor Derek Matthews

X5 (if applicable)
Does the proposal involve collection of new data
from human participnts?

Will your study involve deliberatey
misleading human subjects in any way?

Does the research involve children or
other vulnerable populations?

() Purpose of Research Description

=] Gooy  Statistics . Elementar K Fulle @ Santc | 4 L

Ethics Applications

%

RG Number (if applicable)

Does the proposal involve the use of secondary data o X

@ -

from human particpants?

Is there any risk of participants ecperiencing
physical or psychological discomfort?

Attachments

50445-bdfa-4b79-ade3-547h4f3986e9/a/a1b4d -41a 80%

(D) Risk of Distress

Make some changes to your application as requested

(D Paricipant Consent Consent

Dear Chery|,

Your ethics application has been approved.
ENG Research Ethics
To © Derck Matthews
Cc ENG Research Ethics

[.3 EthicsApplication.pdf
Dﬂi 98 KB

Please see attached.
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Resubmit Form

<p>reected to
unstick the
Comments (if applicable):
Supervisor:
Div Ethics Rep:
Ethics Committee:

rejected to unstick the
application.

Once your application is in a form that is acceptable to the committee, your application will
be approved, and you will receive a notification email with an award letter attached.




Appendix

Workflow diagram for full ethical review.

Refusal or
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applicant
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